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§232.301

PREPARATION OF ELECTRONIC
SUBMISSIONS

§232.301 EDGAR Filer Manual.

Filers must prepare electronic filings
in the manner prescribed by the
EDGAR Filer Manual, promulgated by
the Commission, which sets out the
technical formatting requirements for
electronic submissions. The require-
ments for becoming an EDGAR Filer
and updating company data are set
forth in the updated EDGAR Filer
Manual, Volume I. ““General Informa-
tion,” Version 16 (March 2014). The re-
quirements for filing on EDGAR are set
forth in the updated EDGAR Filer
Manual, Volume II: “EDGAR Filing,”
Version 26 (March 2014). Additional pro-
visions applicable to Form N-SAR fil-
ers are set forth in the EDGAR Filer
Manual, Volume III: “N-SAR Supple-
ment,” Version 2 (August 2011). All of
these provisions have been incor-
porated by reference into the Code of
Federal Regulations, which action was
approved by the Director of the Federal
Register in accordance with 5 U.S.C.
562(a) and 1 CFR Part 51. You must
comply with these requirements in
order for documents to be timely re-
ceived and accepted. You can obtain
paper copies of the EDGAR Filer Man-
ual from the following address: Public
Reference Room, U.S. Securities and
Exchange Commission, 100 F Street
NE., Room 1543, Washington, DC 20549,
on official business days between the
hours of 10:00 a.m. and 3:00 p.m. Elec-
tronic copies are available on the Com-
mission’s Web site. The address for the
Filer Manual is htitp:/www.sec.gov/info/
edgar.shiml. You can also inspect the
document at the National Archives and
Records Administration (NARA). For
information on the availability of this
material at NARA, call 202-741-6030, or
g0 to: http://www.archives.gov/
federal register/
code of federal regulations/
ibr _locations.html.

[79 FR 13217, Mar. 10, 2014]

§232.302 Signatures.

(a) Required signatures to, or within,
any electronic submission (including,
without limitation, signatories within
the certifications required by §§240.13a—
14, 240.15d-14 and 270.30a—2 of this chap-
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ter) must be in typed form rather than
manual format. Signatures in an
HTML document that are not required
may, but are not required to, be pre-
sented in an HTML graphic or image
file within the electronic filing, in
compliance with the formatting re-
quirements of the EDGAR Filer Man-
ual. When used in connection with an
electronic filing, the term ‘‘signature”
means an electronic entry in the form
of a magnetic impulse or other form of
computer data compilation of any let-
ters or series of letters or characters
comprising a name, executed, adopted
or authorized as a signature. Signa-
tures are not required in unofficial
PDF copies submitted in accordance
with §232.104.

(b) Each signatory to an electronic
filing (including, without limitation,
each signatory to the certifications re-
quired by §§240.13a-14, 240.15d-14 and
270.30a-2 of this chapter) shall manu-
ally sign a signature page or other doc-
ument authenticating, acknowledging
or otherwise adopting his or her signa-
ture that appears in typed form within
the electronic filing. Such document
shall be executed before or at the time
the electronic filing is made and shall
be retained by the filer for a period of
five years. Upon request, an electronic
filer shall furnish to the Commission or
its staff a copy of any or all documents
retained pursuant to this section.

(c) Where the Commission’s rules re-
quire a registrant to furnish to a na-
tional securities exchange or national
securities association paper copies of a
document filed with the Commission in
electronic format, signatures to such
paper copies may be in typed form.

[568 FR 14670, Mar. 18, 1993, as amended at 59
FR 67762, Dec. 30, 1994; 64 FR 27895, May 21,
1999; 656 FR 24800, Apr. 27, 2000; 67 FR 57287,
Sept. 9, 2002]

§232.303 Incorporation by reference.

(a) The following documents shall
not be incorporated by reference into
an electronic filing:

(1) Any document filed in paper in
violation of mandated electronic filing
requirements;

(2) Any document filed in paper pur-
suant to a hardship exemption for
which a required confirming electronic
copy has not been submitted.
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